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DONNYBROOK, DUBLIN 4 Telephone 693453

Mr. Danny Monaghan,
Purchasing Officer,

National Maternity Hospital,
Holles Street,

Dublin 2.

7th June 1990.

Dear Mr. Monaghan,

Please find our gquotation regarding
laundering prices. We hope that our current
rates are acceptable to you.

We are deeply grateful for your washing
contract thus far and we hope to continue our
laundering service to you.

Yours sincerely,

Sr. Lucy O'Sullivan,
Laundry Manager.
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NATIONAL MATERNITY HOSPITAL

TELEPHONE

01 610277 DUBLIN 2
 QUOTATION Niote
FORM Please quote this
number when replying.
/1*/. . : .
Please quote before ......... Sl for items listed below, showing price, discount,
all extra charges including packing, insurance, carriage, import duties and V.A.T.
State your delivery period.
INITS QUANTITY PRICE BABYWEAR QUANTITY PRICE
Sheets 22,116 230 Blankets 13,356 Eae)
Pillow slips| 12,009 \Zo Sheets 6.592 ‘oo
\
Tea towels 5,020 KD Gowns 7,200 120
Blankets 1,816 WO,0
Rollers ‘
(Towels) 12 Piae
Gowns 1,252 2o Sheets 436 250
Gowns (Lge.) 660 220 Pillow slips 364 Q‘Jr?
(Ph2afref®® | 1.460 2ep Bedspreads 9t e
.Bedspreads
Coats 792 W o Eaby 153 230
1 \
Dresses 1,924 ’%hp
Aprons 41 l€p
Boiler suits 24 (L?
Rompers 42 20
B2 3;_73() gI‘Z [FVe)
Curtains 95 Lwmea oD 2 2
10 &2
Sheepskins 30 G»‘«gw‘
Peces % var
s Toce - 0 VAT

Purchasing Conditions Overleaf.

Pukckasing
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v Dublin 2. Tel: (01) 1027 Bami i 6on
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MARY ROBINSON
PRESIDENT OF IRELAND

. /s)ia
Gth <o &% /0







El0 ﬂ
E— cnmﬁxé

Elze Cgisiers oﬂ @lmri{q agaunaqu

DONNYBROOK, DUBLIN 4. TELEPHONE 693453

September, 1992.

Mr. M. Hughes,

Laundry Manager,

National Maternity Hospital,
Holles Street,

Dublin 2.

Dear Mr. Hughes,

On receipt of your letter of the 4th instant, we
examined the new cot blanket and the following are

our findings.

The selvidge edge on one side of the blanket is a
properly woven selvidge. While on the other side, it
is merely an oversown edge. Once the oversewing
thread breaks on this side, the blanket begins to
unravel. This results in what you term "tearing" and
is a manufacturing fault and not in any way due to
maltreatment in the washing process.

Should you have any further queries please do not
hesitate to contact us.

Yours sincerely,

Sister TLucy.

























NATIONAL*MATERNITY-HOSPITAL

Holles Strens Dablic 2. Tel: (061) 6102%7 Fanid T 6vees

PATRON:
MARY ROBINSON
PRESIDENT OF [RELAND

22nd April, 1992.

Accountant,

Re: Accounts Procedures

Dear Sir,

From a review of accounts practises and procedures at the
National Maternity Hospital, it is apparent that a number of common
areas are giving rise to problems in accounts processing which
adversely affects stock control and budgetary reporting at Hospital
Level and consequently results in payment delays to suppliers.

In order to streamline the accounts process with a view to
creating a better efficiency aimed at speedier payments the
following areas need to be addressed immediately.

INVOICE ADDRESS

ALl invoices are payable directly from the Creditors
Department and for this reason it is dimperative that "Creditors
Department” appears clearly on all invoices. Invoices incorrectly
or insufficiently addressed may not be delivered to the RAccounts
Of ficer and consequently difficulties arise at payment processing
stage. In cases where original invoices do not reach the intended
destination, copies have to be required and processing of these can
sometimes Lead to control difficulties.

INVOICE PRICE

price discrepencies arise from time to time between the
contracted price and invoice price and this, if not detected on
time, gives rise to stock and budgetary control problems.
subsequent payment processing is also affected. The price charged
on an invoice should always correspond with the contract price.

INVOICE ISSUE

Invoices should be received at the earliest possible time
after the receipt of goods in order that all entries may be checked
while receipt of goods documentation is "lLive" on the system. The
official Hospital .Purchase Order number should be quoted on the



invoice to facilitate speedy processing. At the present time we are
encountering some delays regarding the receipt of invoices - this
may be partly due to invoice address as mentioned above.

CREDIT NOTES

Where overpricing on invoice occurs it 1is necessary, in
accordance with Hospital Financial Regulations and to facilitate
computer processing, to receive appropriate credit notes to counter
balance incorrect entries. credit notes should be issued to
correspond with each individual purchase order and not on a general
basis to cover, say, a month’s account.

It is the practise with some suppliers, owing to system
configuration, to issue credit notes only on a monthly basis. This
consequently delays payment processing here and restricts somewhat
the processing of accounts on a regular and planned basis. In such
cases “"manual" credit notes should be issued and, as with all
supplier documentation, should clearly indicate our Purchase Order

number.

I Look forward to your co-operation in regard to the above
i{ssues and indeed if you wish to discuss any aspect please do not
hesitate to contact Mrs. Linda Mulligan, Accounts Officer or the

undersigned.

Yours sincerely,

e ams .
purchasing Officer.













